[bookmark: _Hlk98926999]Date:……………………………..


To
The Vice Chancellor
East West University 

Through
Executive Director
East West University Center for Research and Training (EWUCRT)


Subject: Application for appointment of Research Associate (RA) under the EWUCRT-funded research project titled “……………………………………………………………………”


Dear Sir,

This is to inform you that, under the above-mentioned EWUCRT-funded project, a vacancy announcement was published on the EWU website. In response to the announcement, a total of …. candidates applied for the position. The shortlisted candidates were selected based on their academic qualifications and relevant experience related to the research topic . A written test and viva-voice were conducted to select an appropriate candidate for the position. Then a candidate was selected based on academic qualifications, experience, written test, and viva. The following members were involved in the selection process:

	SL
	Name & designation
	Member

	1.
	
	Principle investigator

	2.
	
	Project team member

	3.
	
	External member




Therefore, it is requested to appoint the selected candidate, Mr./Ms……………………………………..., as Research Associate for …… months, starting from ………………. under the aforementioned EWUCRT-funded project. His/her monthly consolidated salary will be taka …………………..

Thank you in advance for your cooperation.


Sincerely yours

Signature:
Name: …………………………………   (PI of the project)
Designation:
Department:
East West University


Enclosures:
1. Evidence in support of the advertisement for RA on the EWU website
2. Distribution of candidates applied for RAs by academic qualification and experience 
3. Selection criteria (weightage given to academic qualifications, experience, written test and viva)
4. List of selected candidates according to merit
5. A copy of approved budget (with signature PI)
6. Curriculum Vitae of the selected candidates (1st and 2nd position)



Enclosure-1: Evidence in support of the advertisement for RA

	




















































Enclosure-2: 

Distribution of candidates by academic qualification and experience

	SL.
	Name
	Educational qualification (CGPA)
	Experience

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



The following candidates were shortlisted based on their academic performance and experience in a research-related field: 


	SL.
	Shortlisted Candidates Name

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	







Enclosure-3: Selection criteria



	SL
	Criteria
	Marks

	1. 
	Educational qualifications


	30

	2. 
	Research experience

	10

	3. 
	Written test 
	30

	4. 
	Viva voice 

	30

	Total
	100





Note: Marks distribution may be revised by the research team if necessary.




































[bookmark: _Hlk215746535]Enclosure-4: List of selected candidates according to merit


	Serial by merit

	Name
	Marks Distribution*
	
Total (100%)

	
	
	CGPA (30%)
	Experience (10%)
	Written test
(40%)
	Viva (20%)
	

	1st
	
	
	
	
	
	

	2nd 
	
	
	
	
	
	

	3rd 
	
	
	
	
	
	

	4th 
	
	
	
	
	
	

	5th 
	
	
	
	
	
	



* Note: The distribution of marks will be specified as per Enclosure-3.






Signature of principal investigator:



Signature of the team member: 



Signature of the external member:











	
















Enclosure-5: A copy of approved budget


















	




































Enclosure-6: CV of the selected candidates
