Date: 

T0	: Professor Dr. Shams Rahman
  Chairperson
  East West University Center for Research and Training (EWUCRT)
  Dhaka, Bangladesh

Through	: Professor Dr. Md. Sohel Rana
	     	  Executive Director                 
                	  East West University Center for Research and Training (EWUCRT)
  Dhaka, Bangladesh

Subject: Research Project Closing Report (Ref:………………..)

Dear Sir, 
I am pleased to submit the Project Closing Report of the research project titled “………………………………………”. The project has been completed successfully, and the advance budget adjustment was submitted as per rules. All relevant supporting documents have been attached herewith as enclosures, including evidence of the research budget adjustment.

In this regard, I respectfully request you to accept the submitted report and formally close the project.

Yours Sincerely, 
Name:…………………………………………..
Designation and Department:………………………..
Institution:……………………………………………


Enclosed: 
1. Project summary
2. Evidence of research fund adjustment
3. Evidence of article submission/ publication in any SCOPUS/ ISI indexed journal 
4. Other publication ( e.g. Conference) or any other outcomes (if any)
5. List of books and equipment submitted to EWUCRT
6. Evidence of data submission collected under this project (if applicable)

Enclo-1: Project summary

1. Project Title:……………………………………………………………………………………

2. Researcher(s) Details (Name, designation, department etc.) 
i)
ii)
iii)
iv) 

3. Project Submission Date: 
4. Project Approval Date: 
5. Approved Project Budget (in BDT):
6. Project Completion Date: 


7. Project Outcomes: 
i)
ii)
iii)
iv) 
v)


8. List of Publication(s) and Presentation(s):

	SL.
	Authors details
	Title
	Journal/ conference details (name, vol, year etc. )
	DOI/ Link

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	










Enclo-2: Research fund adjustment



	SL
	Budget details
	Amount in BDT
	Attached documents
(Proof)

	1.
	Total approved budget
	
	

	2.
	1st installment received
	
	

	3.
	Adjust against 1st installment
	
	

	4.
	2nd installment received
	
	

	5.
	Adjust against 2nd installment
	
	

	6.
	Return of remaining 
budget (if any)
	
	




















Enclo-3: Evidence of article submission/ publication in any SCOPUS/ ISI indexed journal

Note: Please submit the relevant pages of your articles containing the article details and the acknowledgement of project funding.










































Enclo-4: Other publication ( e.g. conference) or any other outcomes (if any)

Note: Please submit the relevant pages of your articles containing the article details and the acknowledgement of project funding.




































Enclo-5: List of books and equipment submitted to EWUCRT
Note: Please provide the list of books, devices, equipment and other accessories that were purchased using the project budget.





































Enclo-6: Evidence of data submission collected under the project (if applicable)

